IMPUHSATO COI''TACOBAHO YTBEPXIIAIO
IIpotokon Ymupasmsromero IIpoTokon menmarormueckoro Hupexrop 7.
Cogera No 1 coeta Ne 1 MBOY. (' amuasus No6y

Ot « 24 » asrycra 2025 r. Or«_27 » 08 2025 ¢, C o 1O H Kucenera
| IppcAs(Ne 239-0J7

or«/ 280» 208 2025T.

- IHosoxkenne
0 0ub0moTexke MBOY «FI/IMHaSI/Iﬂ Ne 6y

1.O6Imue mos1okeHust

5 1. Bubmmorexa MBOY «'mmuasus Ne6» pykoBoACTByeTCS B CBOEH NesTeIBHOCTH

& (enepanbHEIME 3aK0HAMH, yKa3aMHu 1 pacnopsxeHusMu IIpesunenra PO,

4 TIOCTAHOBJICHUAMY ¥ pacopskeHusMu IIpasurenscrea PO u HCTIOJIHUTENIBHBIX OPTaHOB
cy6BekToB PO, ®enepansHbM 3aK0HOM OT 29.12.2012 r. Ne 273-®3 «06 obpazoBanny B

: P®y, » ¢ nmasmererusvu ot 23 mas 2025 roga u Qe nepanbremv 3akonoM ot 29.12.94 Ne 78-

4 , @3 «O 6ubnuoreynom mesey (B pemakuu ot 14 ampens 2023 roza), (B pex. ®enepaabHoro
3axoHa ot 01.07.2021 N 280-®3), DenepanbHOro 3akoHa ot 29.12.2010 N 436-®3 (pexn. ot
30.11.2024) "O 3amure nereit ot HH(OpMaIuy, IPHYAHSIOEH BpeX MX 300POBEIO U
passuTHIO", Oenepanbusm 3akoroM PD ot 25. 07. 2002 r. Ne114 -®3 «O

1 IPOTHBOAEHCTBUM 3KCTPEMUCTCKOL ACATEIIBHOCTH, C U3MEHEHUSIMH M JOTOJHEHHUSIMH OT

: 01.07.2021r., 14.07.2022r., 28.12.2022r., 14.02.2024r., 15.05.2024r.,
28.12.2024r.,07.04.2025r., 23.07.2025r PCIIEHUSAMHU OpraHa yIpaBieHUIMHA
00pa3soBaHMeM, yCTaBOM IHMHA3HH, YTBEPXKAEHHBIM JUPEKTOPOM IHMHA3HH.

2. Bubnmorexa sBiseTcs CTPYKTYpHBIM noapasaenenrneM MBOY «'uMHazug Neb6y,
YYaCTBYIOIIMM B y4eOHO-BOCITUTATEILHOM TIpoLECCe B LEMSIX 0OecedeHus npasa
YYaCTHHKOB 00pa30BaTeILHOrO Iporecca Ha OECILIaTHOE MO Ib30BAHIE 6ubnmoreyno-
HH(pOpPMaLMOHHBIMHI pecypcamu.

1) 3. JlesTensHOCTE GUOMHOTEKH obmeo6pazoBaTensHOrO YIPEXKICHUS OTPaXKeHa B yCTaBe

MBOY «I'umuasus Ne6». Ob6ecneueHrocTs OHOIMOTEKH YUETHEIME, METOIAYECKAMY I

; CIPaBOIHBIMU JIOKYMEHTAMH YYHTHIBAETCS [IPH JIMIICH3NPOBaHUH 00I1€00pa30BaTEILHOTO

| YIPEXKICHMUS. ' ,

| 4. Uemu 6ubmmorexn 00mmeo6pazoBaTenEHOro YIPEXAECHUSA COOTHOCHTCS C IEIIMU
001meo6pazoBaTeIbHOro y4pexaeHus: GopMupoBanue o6meit KYJIBTYpbI THYHOCTH
00Y4arOIIXCst Ha OCHOBE YCBOEHHS 0053aTENEHOr0 MEHMMyMa COZIEpXKaHHs
001meo6pazoBaTebHBIX TIPOTPaMM, HX aNaNTalis K )U3HU B OGIIECTBE, CO3NAHME OCHOBEI
AJI1 OCO3HAHHOTO BEIOOPA M MOCIIEYIOIIErO OCBOCHMS PO eCCHOHATBHEIX TpOrpaMm,
BOCIINTAHHE IPAXKNAHCTBCHHOCTH, TPYIOMIOOHS, YBAKEHHE K IpaBaM U cBoGoam
HeII0BEK, JIIOOBU K OKpYXKaromest mpupoze, Ponune, cembe, hopmuposanue 30pPOBOTO
obpasa Ku3HY.

5. JlestensHOCTS 6UOTHOTEKH OCHOBBIBACTCS Ha IPUHIMIIAX TEMOKPATHH, TYMaHH3Ma,

00IIe0CTYTHOCTH, NpHOpHTETA 00IEYeN0BEeYeCKX EHHOCTE;, TPaXXIaHCTBEHHOCTH,
CBOOOIHOTO PasBUTHS IMYHOCTH,

* OcymecTBiser pasmerenue, OPTaHH3alHUIO H COXPAHHOCT JOKYMEHTOB;
6) Cozmaér HH()OPMaIMOHHYIO IPOAYKIHIO:



e VCTaHaBIMBAET MOPSIOK MMPOBEAEHHUS CBEPOK OMOIHOTEUHOro (hOHIAa H NOCTYIAoIER
JIUTEPATypPHI ¢ (PeepaTbHBIMA CIIUCKAMH SKCTPEMHUCTCKHX MaTepHaioB. (2 pasa B rof);

e OcCyInecTBISET AHATUTHKO-CHHTETHYECKYIO IepepaboTKy HHOpMaIvy; '
Opraiu3syeT U BeIET CIIpaBOYHO- OubIHorpapudeckuii anmapat: KaTanory (aaQpaBuTHEIH,
CHCTEMAaTHYECKHIf), KAPTOTEKH (CUCTEMATUIECKYIO KapTOTEKY CTaTel, TEMAaTHYECKHE
KapTOTEKH) SJIEKTPOHHBINA KaTaJlor, 6a3bl JaHHBIX 110 IPOGHIIO THMHA3HH.

I1. OcHoBHBIE 32Ja9H

6. OCHOBHBIMHU 33ja4aM¥ OUOTHMOTEKU SBIISIOTCS:

a) obecIieyeHne yIacTHUKaM 00pa30BaTeIbHOTO Ipoliecca — 00yJaroIuMes, eIarOru4ecKuM
paboTHHMKaM, poauTelsiM (MHBIM 3aKOHHBIM IIPEICTaBUTEIIM) 00yJaroIuxcs — JOCTyIa K
uH(OpMaITiK, 3HAHUSIM, UAESM, KyJIbTYPHBIM IIEHHOCTSM IIOCPENCTBOM HCIIOJIBE30BAHUSA

~6ubHoTeYHO-HH(YOPMAIMOHHBIX PECYPCOB TMMHA3KH HA Pa3IHIHBIX HOCHTEIAX: OyMaKHOM
(KHIKHBI GOH, QOHI MIEPHOANIECCKUAX W3aHu); KOMMYHHKAaTHBHOM (KOMIIBIOTEPHBIE CETH)
HHBIX HOCUTEIISX;

6) BOCIIMTAHUE KYJIIbTYPHOI'O X IPaXXIaHCKOT0 CaMOCO3HaHUs, IIOMOINb B COHAIN3allNH
| o6yqa10meroc;1, Pa3sBUTHH €0 TBOPYECKOr'0 IIOTCHITAAIIA,
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B) popMHpOBaHIE HABFIKOB HE3aBUCUMOTO OMOIMOTEYHOrO MOJIB30BATENs: 00yIECHHE IIOKCKY,
0TOOpY ¥ KPHTHYECKOU OIEHKE HHPOPMAIIHH;

T') COBEPIIEHCTBOBAHNUE IMPEIOCTaBASIEMBIX OHOIHOTEKOM YCIIyr HA OCHOBE BHEAPEHH HOBBIX
j HH()OPMAIMOHHBIX TEXHOJIOTHI ¥ KOMIKOTEPH3aiy OHOIHOTEeYHO-UHPOPMAIIOHHBIX
IpoIeccoB, popMupoBaHUue KOMPOPTHOU OUOIMOTEUHON CPENBL.

III. OcHoBHBIE PyHKIHH
7. Jlns peanusanyy OCHOBHBIX 33124 OHOIHOTEKA:
a) popmupyeT ¢hoH OMOIMOTEUHO-NHPOPMAITHOHHBIX PECYPCOB THMHA3HH:

' f * KOMILIEKTYET YHHBEPCAIbHEIN (POH yueOHBIMU, XyI0XKECTBEHHBIMHU, HAYYHBIMHY, CIIPaBOYHEBIMH,
| [earOrMIeCKAMHE U HayYHO-TIOMYJIIPHBIMA TOKYMEHTaMH{ Ha TPAJAUIMOHHBIX U HETPaJIUIMOHHBIX
HOCHUTEIIX HH(pOopMaIuy;

0) co3naeT MHPOPMAIMOHHYIO IIPOLYKIHIO:

* OpraHM3yeT | BeIET CIIPaBOYHO-OMOIHorpaddecKkuii anmnapar: Katajiory (andaBuTHBIH,
CHCTEMaTHIECKHii), KAPTOTEKH.

* B) ocymecTBisieT nudepeHnrpoBanHoe OUOIHOTEYHO-UH(POPMAIIIOHHOE 00CIIy )KUBaHHE
oOyJarommxcs:

* opraHm3yet o0ydJeHHe HaBbIKaM He3aBHCHUMOT0 OHOIHOTEYHOTrO I0IB30BaTeNs U MOTPeOUTEN
uH(OpMauK, COAEHCTBYET HHTErpalliy KOMILIEKCA 3HAHUH, yMECHHH 1 HaBBIKOB pabOTHI C KHUTOH
U uHpopManuei; ' :

r) ocymiecTisieT nudpepernrpoBanHoe GUOINOTEUHO-UH(POPMAIIIOHHOE O0CITy)KUBaHHE

neaarorun4cCKux pa6OTHI/IKOBZ

@

~



K
3
H
H

* BBIABJIAET HH(QOPMAMOHHEIE IOTPEOHOCTH U YAOBIIETBOPSET 3AIIPOCHL, CBA3aHHEIE C 06yYeHHEM,
BOCIIMTaHUEM U 3I0POBBEM JIETEIH;

* BBIABJIAET HH(QOPMaAMOHHBIE TOTPEGHOCTH U YIOBJIETBOPSET 3AIIPOCKH B 06JIaCTH
NeIarOTHYECKUX HHHOBAIIUM M HOBBIX TEXHOJIOTHIA;

' CO,I[CfICTBYCT HpO(I)CCCHOHaHBHOﬁ KOMIICTCHIINH, ITOBBIIIICHUIO KBaJIH(bHKaHHH, IIPpOBCOACHHUIO
aTTeCTalluH,

* co3zaet GaHK megarorudeckoit HHGOpPMaIMy KaK OCHOBEI €IMHON HUHPOPMAIIMOHHOM CIIyXObI
0011e00pa3oBaTENEHOTO YIPEXKACHH, OCYIIECTBIACT HAKOILIEHHE, CHCTEMATH3AINIO HH(POPMAIAH
II0 IIpeAMETaM, pasfieliaM | TeEMaM;

* OpraHU3yeT JOCTYyN K OaHKy IeJarornyeckoi HHpOpPMAIHH Ha TFOOHIX HOCHTESAX; IIPOCMOTP
3JIEKTPOHHBIX BEPCUY ITEJarorHyueCKux W3 aHui;

® CIOCcOOCTBYET MPOBEAEHHIO 3aHATHI 10 (POPMUPOBAHUIO HHPOPMAIMOHHOM KyIBTyPHI;

) ocymiecTBIsAeT U depeHIIpoBaHHOE GUOIHOTEIHO-HHPOPMALIHOHHOE 06CITyKIBAHHE
ponuTenel (MHBIX 3aKOHHBIX ITPEJCTABUTENIEH) 00y IarOIMXCs:

* KOHCYJIBTHPYET 110 BOIIPOCaM y4eOHBIX M3IaHU I 00yJarouXxcs.
IV. Opranusanus gesiTeIbHOCTH OHOIHOTEKH

8. M'umuasnueckas 6ubmmorexa 10 CBOEH CTPYKType AeTUTCS Ha aGOHEMEHT, YMTATBHBIN 31 1
KHHUTOXPaHHUJIHIIIE. ¥

9. bubroTeuHo-uHPOPMAIOHHOE 0OCITYKHUBAHHE OCYLIECTBIIAETCS Ha OCHOBE OHOIIMOTEYHO-
MH(OPMAIOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM U BOCIIUTATENHHBIM IIAHAMA THMHA3HH,
IMporpaMMaMH, IUIAHOM pabOTHl OHUOIHOTEKH.

10. B nenax obecneyeHns MoepHHU3AIMY OHOIHOTEKH B YCIOBUIX HH(DOPMATH3AIUH
00pa3oBaHus U B IPEeNax CPEeCTB, BEIIEISEMBIX YUPEIUTENAMH, THMHA3HS 00€CIeIHBaET
O6ubaHoTEKY:

* HeOOXOMMBIMH CITy’K€OHBIMHU U IIPOU3BOACTBEHHBIMHU TOMEIEHHUIMHY B COOTBETCTBHH CO
CTPYKTYpOii GHOIHOTEKH K HOPMATHBAMH IO TEXHHKE 6€30IaCHOCTH JKCILTyaTallid KOMIILIOTEPOB
(OTCyTCTBHE BBICOKO# BIIQXKHOCTH, 3alIbUICHHOCTH IIOMEINEHHS, KOPPO3HOHHO-aKTHBHBIX
IPUMECEH HITH SJIEKTPOIPOBOSAIIEH IBIIN) U B COOTBETCTBHH C mojioxkenusmu CanlluH;

s TeJIeKOMMYHI/IKaHPIOHHOﬁ I/I.KOHHpOB&J’IBHO-MHO)KHT@JIBHOfI TeXHHKOﬁ;
* OUOIMOTEYHOM TEXHUKOM U KaHIOCIIAPCKUMU MMPUHAIJIC)KHOCTSIMH.

11. l'iMBa3u4 cO3/1a€T YCIOBUS ULl COXPAHHOCTH allapaTypsl, 060pyIOBaHHAS 1 HAMYIIECTBa
OHUOINOTEKH.

12. OTBETCTBEHHOCTH 32 CHCTEMATHYHOCTh U Ka4eCTBO KOMILIEKTOBAHHS OCHOBHOTO (OH/a
OubMOTEKM, KOMILIEKTOBaHHE yIeOHOTO (OH/A B COOTBETCTBHH C (eepaTbHEIMH IIEPEIHIME
Y4EOHHMKOB U y4eOHO-METONMYECKHUX U3/IaHHi, CO3[aHIEe HEOOXOMMMBIX YCIOBHI IS
JesATeTBHOCTH GHOIMOTEKU HECET JUPEKTOP B COOTBETCTBHHM C YCTABOM THMHA3HHL.

13. Pexxum paboTEI TUMHA3M9IECKOH OHOINOTEKH ONpeeNseTcs 3aBeAyomuM GHOIHOTEKOM
(6ubnmoTexkapem) B COOTBETCTBUH C IIPaBIJIaMH BHYTPEHHETO PACHIOPSKA THMHA3HH.

’.'44{



V. Ynpasiaenne. llITaTer

14. Vpasiienne GHOIMOTEKOH OCYIIECTBIAETCA B COOTBETCTBUH C 3aKOHOAATENBCTBOM
Poccuiickoit @enepaniui U ycTaBOM T’HMHA3HH.

15. O61mee pPyKOBOJICTBO AESTETBHOCTHIO OUOIHOTEKH OCYIIECTBIIAET JUPEKTOP TAMHA3HH.

16. PykoBOZCTBO GHOIHMOTEKOMN OCYLIECTBIIICT 3aBe YOI 6ubmoTeKol (GruOmroTeKaps),
KOTOPBIA HECET OTBETCTBEHHOCTH B IIPEJIENIax CBOEH KOMIIETEHIIMK AUPEKTOPOM I'MMHA3HH,
06yJaIOIUAMHUCS, UX POJUTEISAMY (MHBIMA 3aKOHHBIMH IIPEJCTABUTENSIMHE) 38 OPTaHU3ALHIO 1
PE3YNBTATHI AEATENLHOCTH OUONHOTEKH B COOTBETCTBHH C (yHKIIHOHAILHBIMH 0053aHHOCTAMH,
IIPeLyCMOTPEHHBIMY KBaTH(UKAIIMOHHBIMY TPEOOBAHHUAMH, TPYAOBBIM JOTOBOPOM H YCTaBOM
THMHAa3H1H.

17. 3asenyromuit 6ubaroTeKoi (61OIMOTEeKaph) HA3HAYAETCS TUPEKTOPOM T'MMHA3UH, MOXET
" IBJIATHCS WICHOM II€1arorHYeCcKOro KOJUIEKTHBA U BXOIWTH B COCTAB II€arOrH4ecKoro CoBeTa
0011e00pa30BaTENILHOTO YIPEKIACHU.

18. 3aBemyromuii 6uGHOTEKOM (OMOIMOTEKAPh) pa3pabaTkIBacT U IPEICTABISIET JUPEKTOPY
IIKOJIBI HAa YTBEPXKICHUE CIEIYIONNE JOKYMEHTHL

a) moJIoXKeHre 0 GHOIMoTeKe, IPaBHIIA IONIb30BaHMA GHOIMOTEKOH;
0) CTPYKTypYy | IITATHOE pacIycaHue OMOIHOTEKH,
-

I‘) IUIAHOBO-OTYECTHYIO JOKYMCHTAIIHIO;

19. ITopsm0K KOMIIEKTOBAHUS INTATa IIKOJIBHON OMOIMOTEKH PETIAMEHTHPYETCS YCTaBOM
THMHa3UH.

20. B nemax obecneuenns qudhepeHnnpoBaHHOM paboThl GHOIHMOTEKH MOTYT BBOIUTHCS
JIOJDKHOCTH: 3aBeIyIOIuit OunOnmmoTexoit, OnOImoTeKaps. ‘

21. TpymoBBie OTHOLICHHS pAOOTHUKOB OHONMOTEKM M TUMHA3UU PETYIUPYIOTCS TPYAOBBIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO He JOJDKHBI IPOTHBOPEYHTH 3aKOHOIATENbCTBY Poccuiickoi
Oenepanuu o Tpyae.

VI. IIpaBa u 06si3aHHOCTH OHOJIHOTEKH

22. Pa6orHukE OHOIHOTEKH HMEIOT IIPaBO:

a) CaMOCTOATENIBHO BEIOMpPATh HOPMBL, CPEACTBA M METOIbI OMOIHMOTEIHO-HHPOPMAIIHOHHOTO
06CIIyKUBaHUA 00Pa30BaTEIHHOTO M BOCIUTATEIIFHOTO IIPOIIECCOB B COOTBETCTBHH C LETSIMA U
3a7a4aMH, yKa3aHHBEIMHA B yCTaBe TUMHA3WH U MOJIOXKEHHUH O OHOIHOTEKE,

6) IPOBOIHUTE B YCTAHOBJIEHHOM IOPSAKe (aKy/IbTaTUBHEIE 3aHATHS, YPOKH U KPYXKKH
6ub6IMoTEYHO-0MOIMOrpad MIeCKUX 3HAHMM 1 MHOOPMALMOHHON KyIbTYPEI,

B) PEKOMEHI0BATb HCTOYHUKHU KOMIIJICKTOBAaHH I I/IH(i)OpMaIII/IOHHBIX PECYPCOB,

I') H3BIMATh ¥ PEAIN30BHIBATH JOKYMEHTHI U3 (HOH/IOB B COOTBETCTBUM C HHCTPYKIIHEH II0 yYeTy
6ubmuoreuyHoro GoHma;

1) OIIPEMIENATh B COOTBETCTBHH C MIPABUIAMH TIOIb30BAHMS MIKOJIEHOM OHOIMOTEKOH,
YTBEPKICHHBIMH TUPEKTOPOM IIKOJBL, U IO COTJIACOBAHHIO C POAUTENBCKAM KOMUTETOM HIIH
LA

~
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MIONIEYNTEIECKMM COBETOM BHBI M pa3Mephbl KOMITEHCAINH yIep6a, HAHECEHHOTO MOJIb30BaTEISIMI
OuOIHOTEKH;

€) IMETh €XXETOHEIH OTITYCK B COOTBETCTBHH C JIOKAILHEIMHM HOPMATHBHBIMY aKTaMH,
%) OBITH IPEICTABIECHHBIMH K Pa3JIHYHBIM (OpMaM IIOOLIPEHHS;

3) Y4aCTBOBaTh B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit ®enepanuu B pabote
OMOIHOTEUHBIX aCCOIMAITHM HITH COIO30B.

23. PaboTHUKH OUOIMOTEK 00S3aHEI:

a) 00eCeYrTh I10JIb30BATENAM BO3MOXKHOCTD PabOThI ¢ HH)OPMAIMOHHEIMA PECYPCAMH
OHOIMOTEKH;

0) nHGOPMUPOBATE MONB30BaTENEH O BUAX IPEAOCTABIAEMBIX GUOTHOTEKOH YCIyT;

B) 00eCIIEYnTh HAyYHYIO OPTraHU3aIuio GOHIOB ¥ KAaTaJIOTOB;

r) GopMuPOBaTH GOHIBI B COOTBETCTBUH C YTBEP)KAECHHBIME (heepaTbHEIME HEPEUHIMY YICOHBIX
H3JIaHui, 00pa3oBaTebHBIMH IIPOr PaMMaMH THMHA3HH, HHTEPECAMHE, IOTPEOGHOCTIMH U

3arpocaMu BCEX MEPCUYNCIICHHBIX BEIIIIE KaTel“OpI/Iﬁ HOHBSOB&TCHCﬁ;

J) COBEPLICHCTBOBATL HHPOPMAIMOHHO-GHOHorpadudeckoe u GHOIHOTEYHOE 06CITYKIBAHHIE
IIOJIb30BATEICH;

. .
€) obecreunBaTh COXPAHHOCTH MCIIONB30BAHMS HOCHTENEH HEQOPMAITHH, HX CHCTEMATH3AIMIO,
pa3MeIleHne U XpaHEHHE;

) o0ecrednuBaTh peKuM paboThl GUOIHOTEKH;
3) OTYHTBIBATECA B YCTAHOBICHHOM IOPSIKE MIEPE JUPEKTOPOM TMMHA3HHL,

1) TIOBBINIATH KBATH(DHUKAIIMIO.

VIL. IIpaBa u 00s13aHHOCTH I0/Ib30BaTe el OHOIHOTEKH
24. Tlomp30BaTeny OHOIHOTEKH UMEIOT IIPABO:

a) MOoMTy4aTh IOJHYIO HHPOPMAIIMIO O COCTaBe GHOIHOTEYHOTO (I)OHILa HH(GOPMAIMOHHBIX
pecypcax u MpeIoCTaBIIAEMBIX OHOIHOTEKOM yemyrax;

0) OJIB30BaTECA CIPABOYHO-OHONIHOrpadUIECKAM anapaToM GHOIIHOTEKI;
B) [IOJIy4aTh KOHCYILTAIlIOHHYIO IOMOIIb B IIOMCKE ¥ BEIOOPE HCTOYHHKOB HH(bOPMAIIIIL;

T) [IOJTyYaTh BO BPEMEHHOE IT0JIb30BaHNE HA aG0OHEMEHTE U B UMTAIHLHOM 3aJI€ [IEYATHBIE H3IAHNS 0
JpYTrHe HCTOYHUKH UH(POPMAITHH;

pi | ) NIPOAJICBATE CPOK MOJIB30BAHUS IOKYMEHTaMU;

€) IONyYaTh TeMaTHYeCKHe, (akTorpaduueckue, yTOUHSIONEE U Oubmorpaduyeckne CrpaBKu
Ha OCHOBe (oH1a OUOIHOTEKH;

) Y4aCTBOBATh B MEPOIPHUSTHSAX, IIPOBOIUMEIX OHOIMOTEKOMN;



3) obpalnarhes IS pasperneHus KOH(IUKTHOM CUTYaIllH K

25. TTonp3oBaTe/ OMOIMOTEKH 00s13aHBI:

JIUPEKTOPY TMMHA3UH.
a) cobJIIO/aTh MpaBUIIa MOJIb30BAHKA OuOIMOTEKOM;

6) 6epeXHO OTHOCUTHCS K IPOU3BEICHIAM NedaTH

B KHATaX MOT4epKUBAHUS, TOMETKH), HHBIM JIOKYM
060pyI0BaHHIO, HHBEHTAPIO;
B) NOAJEPKHUBATD

(HC BBIpBIBATh, HE 3aru0arhb CTpaHull, HC neiaTtb
€HTaM Ha pa3InIHbIX HOCHTCIIAX,

PacmoIoKCHUA KapTO4CK B KaTtajorax v KapTOTeKax,

r) IOTE30BATHCS IEHHBIMU ¥ CIPABOTHBIMHU /10
po

IOpAA0K paccTaHnOBKH JOKYMEHTOB B OTKPBITOM JocTyne OMOJIMOTEKH,

KyMEHTaMH TOJIBKO B TIOMETICHAN OHOIMOTEKHA

2

1) yOeTUTECS TIPY NIOTYIeHUA JOKYMEHTOB B OTCYTCTBIH ne(eKTOoB, a IIpA O

e) pacnuchIBaThCA B YUTATCIIBCK

HHQOPMHEPOBATH 00 3TOM paboTHuKa 6u6IHOTeKH. OTBETCTBCHHOCTD 32 0
o6yuarormmecst 1—4 K1accoB);

OHapyXCHHUH
nedeKTHI B CIaBaEMbIX JOKYMEHTaX HECET MOCJIEIHUHN MOIB30BATENb;

OHapyXECHHBIC

oM (hopMyIIsIpe 3a KaXKIBIA IIOJTy9EHHBIH JOKYMEHT (MCKIIOICHNE:
’K) BO3BpalaTh JOKYMEHTEI B OGUOHOTEKY B YCTAHOBJIICHHBIE CPOKH;

3) 3aMEeHATH JOKYMEHTEI OnOIIOTEKH

KOMIIEHCHPOBATh yiep0 B pasMepe, yCTaHOBJICHHOM TIp
TEMHA3HH.

B CIIyJae X yTPaThl WK OPYH UM PAaBHOLCHHBIMH, 6o
aBHJIAMH TI0JI630BAHUsI GHOIMOTEKOMH;
H) TIOJIHOCTBIO PACCUUTATHCA © GUOIHOTEKOM 110 HCTEYEHUH CpoKa 00

26. TIopsIOK ONB30BaHKS GHOIIOTEKON:!

yUEeHWsI WM paboTHI B
a) 3amich B TNMHA3NYECKYTO OuOIHOTEKY 00YyJarOmuX

KJjiacca, IeIarorndeCKux U MHbIX pa6OTHI/IKOB ruMHa3u

¢S TIPOM3BOJMUTCS IO CIIICOYHOMY COCTaBY
¥ - B MHIUBHIYAIBHOM MOPSAIKE.

0) mepeperucTpanys OJB30BaTeNel OMOMMOTEKH IIPOU3BOIUTCSA €KETOHO,
dopmysp;

B) IOKyMEHTOM, IOATBEPKIAOIIUM IPaBO HOMB30BAHIA OUOIHOTEKOH, SBJLST

©TCsl UNTATENIbCKHUI
GUOIMOTEKH ¥ MX BO3BPAIICHHS B ONOIHOTEKY.

r) unTaTeIseKuit GopMysIp GUKCHPYET ATy BBIATH IOJIB30BATENIO JOKYMEHTOB U3 (oHzIa

27. TIOps/IOK IOIE30BAHKS A00HEMEHTOM:

a) IOJIL30BATENIN UMEIOT IIPaBO IIOIYIHTH
JOKYMEHTOB OOHOBPEMEHHO;

Ha JOM U3 MHOTOTOMHBIX I/ISJIaHI/Iﬁ He Ooree JOBYX
6) MaKCHUMAaJIbHBIC CPOKH II0JIb30BaHUs JOKYMCHTaMH:

o yueOHUKH, ydeOHBIE TOCOOUST — y4eOHBIA IO,

B), IIOJIE30BATENH MOT

e  HAyYHO-TIOIYJIIPHAs, TO3HABATENbHAS, XyN0KCCTBEHHA matepatypa — 10 qHEH;
. CIIPOC CO CTOPOHBI IPYTUX 10JIb30BaTEIEH.

YT IPOIIIUTE CPOK MOJb30BaHUS TOKYMEHTAaMU, €CJIM Ha HUX OTCYTCTBYCT



28. TTopsI0K MOJIb30BaHUS YHTAIBHEIM 3aJI0M:
a) IOKyMEHTBI, IPeJHAa3HaUYeHHEIE s pabOThl B YUTANBHOM 3aJl€, Ha JIOM HE BBINAIOTCS;

6) SHIUKJIIONIE WY, CIIPAaBOYHHAKHA, PEAKHUC, IICHHBIC 1 HUMEIOIHUECS B €AUHCTBCHHOM 3K3€MILIISIPE
JOOKYMEHTBI BBIOAIOTCS TOJIBKO JJIA pa6OTBI B UHUTAJIBHOM 3aJIC,

29. TTopsIoK paBoTE! C KOMIIBEOTEPOM, PACIIONOKEHHBIM B GHOIHOTEKE:

a) paboTa C KOMITBIOTEPOM YJaCTHHKOB 00pa3oBaTe/IbHOrO MPOIECCa IIPOU3BOIUTCS B
IPUCYTCTBUM COTPYIHUKA OUOIHOTEKH; ‘

6) paspemmaeTcs paboTa 3a OfHUM [EPCOHATLHEIM KOMIBIOTEPOM He boliee IBYX UEN0BEK
OIHOBPEMEHHO;

" B) pab0Ta C KOMIIBIOTEPOM IPOM3BOIUTCS COTTIACHO YTBEPKACHHBIM CAHMTAPHO-TUI ICHUCCKUM
TpeOOBAHMSM .
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